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JOB VACANCY FOR RE ADVERTISEMENT

The Haydom Institute of Health Sciences (HIHS) is a Faith Based Organization (FBO) owned
by Evangelical Lutheran Church in Tanzania (ELCT) - Mbulu Diocese. HIHS was established
in 1971 as a Pre-Nursing School. In 1994 the School started offering Diploma courses in
Nursing and Midwives, and the name was changed to Haydom School of Nursing (HSN). The
School whose name has now been changed to Haydom Institute of Health Sciences (HIHS)
with registration number REG/HAS/006 is legally recognized by the Ministry of Health, and
fully accredited by the National Council for Technical and Vocational Education and Training
(NACTVET) to offer training in (NTA Level 4 - 6 in Nursing and Midwifery, Clinical
Medicine, Medical Laboratory. Pharmaceutical Sciences and Diagnostic Radiography
Technician at National Technical Award.

In view of this, the management of the Haydom Institute of Health Sciences (HIHS) is pleased to
invite qualified candidates for the post of an Accountant.

1.0 ACCOUNTANT

1.1 QUALIFICATION AND EXPERIENCE.

e Strongly believes in Christianity.

e Holder Bachelor Degree in Accounting, Business Administration majoring in
Accounting, Advanced Diploma in Accounting, or equivalent qualifications from a
recognized University in Tanzania or abroad.

e Must have a CPA (T) or equivalent qualification recognized by NBAA.

1.2 JOB POSITION.
Accountant T1

1.3 REPORTING
Accountant II reports to the Vice Principal Finance, Planning and Administration.

2.0 KEY RESPONSIBLE
Accountant is responsible for conveniently handles HTHS Financial issues with the following
main tasks: -

e Timely and accurate billing and collecting of Student tuition, fees, and other
miscellaneous charges.
o Prompt crediting of each student's account.
e Calculating and processing student refunds.
¢ Preparation of monthly, quarterly and annual financial statements.
e DPreparation of the institute budget.
e Prepare financial statistics and other related reports.
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* Submitting financial reports to the Management and later to the Board

* Submitting financial reports to the Management, Board and to the ELCT Mbulu
Diocese

* Coordinate with internal and external auditors of the institute

* Coordinate with finance, planning and auditing committee

* Ensure that payroll processing is done with highest quality accurately and timely
while complying with institute regulations.

3.0 EXPERIENCE

* Three or more years of actual practice as such in the related fields.

* Have an in-depth understanding of Health Training Institution systems and their
relation to the regulatory authorities.

* Must be Computer literate

4.0 PERSONAL ATTRIBUTES

Highly motivated, self-disciplined and well organized.

Highest level of commitment and dedication especially in dealing with negative
situations and the ability to think out of the box.

Team player who demonstrates the ability to build and develop a successful team.
Ability to work independently as well as within a group

Be flexible in working hours and ensure coverage where/when needed.

Have passion for the industry,

Have the ability to work through periods of high demand and ready to work on
weekends.

Effective time Management and attentive to details.

Humble, yet driven with a track record of performance.

Excellent communication and interpersonal abilities, with a talent for motivating
teams.

Strong analytical problem-solving skills to address issues that could impact the
business.

5.0NATURE OF WORK
The work for this position is on contract bases as per HIHS policies.

6.0 REMUNERATION
Attractive remuneration package in accordance with HTHS Scheme of Service and compensation
scale shall be offered to successful candidates.

7.0 MODE OF APPLICATION

* Applications must be attached with certified copies of relevant certificates and CVs,
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o Applicants should give the names of three reputable referees with their addresses,
telephone contacts/e-mails.

* All applications should be addressed to the following address and submitted through
provided email below: -

PRINCIPAL,

HAYDOM INSTITUTE OF HEALTH SCIENCES,
P.O. BOX. 9001.

HAYDOM -MBULU - TANZANIA

EMAIL: haydomihs(@gmail.com CC madangib@yahoo.com

8.0 DEADLINE
The deadline for submission of application is 20" August 2025 at 23:59 hours.

9.0 EQUAL OPPORTUNITY EMPLOYER
Haydom Institute of Health Sciences offers equal employment to qualified men and women
and if you are not contacted within fourteen (14) days after the closing date, you should
consider your application as unsuccessful.
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